Requirements to become a South Central Michigan Works! Certified Workforce Development Professional
1.  Education and Experience

The following combination of education and experience is required.  Documentation for the highest educational level claimed must be provided.  The educational level claimed must be from an accredited educational institution.  No other forms of education will be considered other than the levels listed below.  Experience must be directly related to one or more workforce development activities and at least 12 months of the experience must have been obtained within the past 24 months.



Education


Experience


Bachelor’s Degree


24 months



Associate’s Degree


48 months



High School or GED


72 months

2.  Competencies

SCMW! Workforce Professionals possess knowledge and skills in seven distinct areas.  It is the possession of knowledge and skills in these areas that makes workforce development a unique profession.  Applicants must provide detailed explanations of how they achieved competency in each of the seven areas.

Applicants who rate themselves as lacking, or only having basic knowledge or skills in one or more areas will be expected to seek and obtain training in those areas before renewal of their certification.

The applicant must complete the Competency Rating Form and include it in the application package.

3.  Professional Application Standards
Becoming a SCMW! Certified Workforce Development Professional reflects on both the Applicant and South Central Michigan Works!  Therefore, the Applicant’s entire application packet will be reviewed and measured against the following standards:


1.
Typed or printed neatly in ink.


2.
Spelled accurately.


3.
Written with correct grammar.


4.
Delivered with pages clean and neat (e.g. no stains, no ripped out pages)
Failure to meet these standards can result in rejection of the application.  Applicants who are unsure of whether their application packets meet these standards are encouraged to have their packets reviewed by their supervisors or another professional they respect before they submit their applications.

4.  Endorsement
The applicant is required to obtain the endorsement of their Service Center Manager.  This endorsement will attest to the applicant’s knowledge and skill in the required competency areas.  The Service Center Manager should complete the endorsement form and submit the completed form directly to the Administrative Offices of South Central Michigan Works!.  The application will not be considered complete until both the endorsement form and the application forms have been received.

5.  Renewal

The South Central Michigan Works! Workforce Development Professional Credential is valid for three years.  To maintain the credential, the Applicant must recertify at the end of that period.  Recertification will require documenting at least 24 hours of professional development related to one or more of the workforce development competency areas.  Of the 24 required hours of professional development, a minimum of 8 hours must have been completed through participation in state sponsored in-service training programs.
